
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Institution/Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to discuss the results 

obtained from our recent Wurtz reaction experiments conducted on [Date of 

Experiment].  

Our objective was to synthesize a [desired product] through the coupling 

of [starting materials], and the reaction conditions we employed included 

[temperature, solvent, etc.]. The literature suggests that the Wurtz 

reaction can effectively couple alkyl halides in the presence of sodium 

metal, and we sought to explore this mechanism.  

Upon analysis, the results revealed [briefly describe the major findings, 

e.g., yields, purity, and unexpected side products]. The yield of the 

desired product was [specify yield], which aligned with our expectations 

based on previous studies. However, we also observed [mention any side 

products or deviations from expected results].  

[Discuss any relevant spectroscopic or analytical techniques used to 

analyze the products, e.g., NMR, GC-MS, etc.]. The analysis confirmed 

[details about the structure or composition of the desired product].  

In conclusion, our findings support the efficacy of the Wurtz reaction 

for the synthesis of [desired product]. Moving forward, we may consider 

optimizing reaction conditions further to improve yield and minimize side 

reactions. I look forward to discussing this in more detail at our next 

meeting.  

Thank you for your attention.  

Best regards,  

[Your Name]  

[Your Position]  

[Your Institution/Organization] 


