
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

  

[Recipient Name]  

[Recipient Title]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, ZIP Code]  

  

Dear [Recipient Name],  

  

Subject: Presentation on the Wurtz Reaction  

  

I hope this message finds you well. I am writing to invite you to my 

upcoming presentation on the Wurtz Reaction, which will take place on 

[Date] at [Time] in [Location/Platform].  

  

During this presentation, I will cover the following key points:  

1. Overview of the Wurtz Reaction  

2. Mechanism and reagents involved  

3. Applications in organic synthesis  

4. Advantages and limitations  

5. Case studies and recent advancements  

  

I believe this presentation will provide valuable insights into the 

significance of the Wurtz Reaction in the field of organic chemistry. I 

would be honored by your presence and participation.  

  

Please let me know if you can attend. Thank you for considering my 

invitation.  

  

Warm regards,  

  

[Your Name]  

[Your Title/Position]  

[Your Institution/Organization] 


