
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

WZZM  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to propose [briefly describe the purpose of your proposal, 

e.g., a new partnership, project, or initiative].  

[In this paragraph, provide a detailed description of the proposal, 

including objectives, benefits, and any relevant backstory or context.]  

[Include a paragraph on how this proposal aligns with WZZM's goals or 

mission and why it would be beneficial for them to consider it.]  

I would appreciate the opportunity to discuss this proposal further at 

your earliest convenience. I am available for a meeting [suggest times or 

dates].  

Thank you for considering this proposal. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


