
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Charity Organization Name]  

[Charity Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to request your support 

for [specific project or cause] that directly benefits [mention the 

community or group you support].  

Our initiative aims to [briefly explain the goal of the project or cause, 

including any statistics or facts to highlight its importance]. We 

believe that with the support of [Charity Organization Name], we can make 

a significant impact in our community.  

We are looking for [specific items, funds, or resources you are seeking], 

which will directly contribute to [explain how the support will be 

utilized]. Your generosity would make a tremendous difference and help us 

achieve our goals.  

Thank you for considering our request. We appreciate your time and 

support. Please feel free to contact me at [your phone number] or [your 

email] for any further information.  

Warm regards,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Organization Name, if applicable]  

[Your Organization Logo, if applicable] 


