
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally request 

assistance regarding the Wage Protection System (WPS) as it pertains to 

my employment situation. 

[Briefly explain your current situation or concern related to WPS, 

including any relevant details such as your employer's name, the nature 

of your employment, and specific issues you've encountered.] 

I would greatly appreciate any guidance or support you could provide to 

help me navigate this process and ensure that my rights are upheld under 

the WPS. 

Thank you for your attention to this matter. I look forward to your 

prompt response. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


