
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Approval of WPS  

I hope this letter finds you well. I am writing to formally request your 

approval for the Wage Protection System (WPS) in line with our payroll 

processes. 

[Briefly explain the purpose of the WPS request and its benefits for the 

organization.] 

We believe that implementing the WPS will facilitate compliance with 

[relevant regulations/policies] and ensure timely payment of salaries to 

our employees. 

Please let me know if you require any additional information or 

supporting documents for your review. 

Thank you for considering our request. I look forward to your positive 

response. 

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company Name] 


