
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to request the issuance 

of my Wage Protection System (WPS) PIN.  

I am an employee of [Your Company's Name], and my employee ID is [Your 

Employee ID]. Due to [reason for requesting the WPS PIN, e.g., "the need 

for documentation for financial institutions"], it is essential for me to 

obtain this PIN at your earliest convenience. 

Please let me know if you require any additional information or 

documentation to process my request. Thank you for your assistance. 

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company's Name] 


