
[Your Company Letterhead]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address]  

[Website URL]  

[Date]  

[Employee's Name]  

[Employee's Address]  

[City, State, Zip Code]  

Subject: Work Experience Certificate  

To Whom It May Concern,  

This is to certify that [Employee's Name], son/daughter of [Parent's 

Name], was employed at [Company Name] as a [Job Title] from [Start Date] 

to [End Date]. During this period, [he/she/they] was responsible for the 

following duties:  

1. [Responsibility/Task 1]  

2. [Responsibility/Task 2]  

3. [Responsibility/Task 3]  

[Employee's Name] demonstrated excellent skills in [specific skills or 

attributes] and contributed significantly to [mention any notable 

projects, improvements, or accomplishments].  

We wish [Employee's Name] all the best in [his/her/their] future 

endeavors.  

For any further information, please feel free to contact us.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Company Name]  

[Signature (if printed)]  

[Contact Information] 


