
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am a 

[Your Position, e.g., high school student] at [Your School/Institution 

Name]. I am writing to express my interest in a work immersion 

opportunity at [Company/Organization Name].  

I am eager to gain practical experience in [specific field or area of 

interest], and I believe that [Company/Organization Name] would provide 

an excellent environment for me to learn and grow. I am particularly 

drawn to your organization because of [specific reason related to the 

company/organization].  

I am available for work immersion from [start date] to [end date] and am 

willing to contribute my skills and enthusiasm to your team. I am 

confident that this experience would be invaluable in helping me develop 

a deeper understanding of the industry.  

Thank you for considering my request. I look forward to the possibility 

of discussing this opportunity further. Please feel free to contact me at 

[your phone number] or [your email address].  

Sincerely,  

[Your Name]  

[Your School/Institution Name]  

[Your Position] 


