
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well.  

I am writing to formally evaluate my work immersion experience at 

[Company/Organization Name], which took place from [start date] to [end 

date]. During this period, I had the invaluable opportunity to [briefly 

describe your role and responsibilities].  

Throughout my immersion, I learned [mention key skills, experiences, and 

knowledge gained]. The team at [Company/Organization Name] was incredibly 

supportive and provided me with [mention any specific projects or tasks 

that stood out].  

I genuinely appreciate the mentorship and guidance from [mention any 

specific individuals or teams] who helped me to develop my skills in 

[specific skills or areas]. This experience has greatly enriched my 

understanding of [related field or industry].  

In summary, my work immersion at [Company/Organization Name] has been an 

essential step in my professional development. Thank you for the 

opportunity, and I hope to carry the lessons learned into my future 

career.  

Sincerely,  

[Your Name]  

[Your Position/Title, if applicable]  

[Your School/Institution Name, if applicable] 


