
[Your Name]  

[Your Title]  

[Team Name]  

[Team Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Player's Name]  

[Player's Address]  

[City, State, Zip Code]  

Dear [Player's Name], 

I hope this letter finds you well. As we conclude the [Year/Season], I 

wanted to take a moment to recognize your performance and contributions 

to the team over the past season. 

**Performance Highlights:**  

- [Highlight specific achievements, such as points per game, assists, 

rebounds, or any relevant statistics]  

- [Mention any records broken, awards received, or honors earned]  

- [Discuss contributions in critical games or moments] 

**Team Impact:**  

Your leadership on and off the court has been invaluable. Your ability to 

[mention specific leadership qualities, teamwork, mentorship of younger 

players, etc.] has positively impacted the team's morale and dynamics. 

**Areas for Development:**  

While your performance has been outstanding, there are a few areas we 

believe you could focus on for further improvement:  

- [List areas for skill development or strategies to enhance performance]  

- [Suggest ways to integrate feedback into training or practice routines] 

**Goals for the Upcoming Season:**  

Looking ahead, we are excited to set some goals for the next season:  

- [Specify measurable objectives related to personal performance or 

teamwork]  

- [Encourage participation in specific training programs or workshops] 

In summary, we appreciate your hard work, dedication, and the enthusiasm 

you bring to our team every day. Your future with [Team Name] is bright, 

and we look forward to supporting you in achieving your goals. 

Thank you for an incredible season, and let's build upon this momentum as 

we prepare for the next! 

Sincerely, 

[Your Name]  

[Your Title]  

[Team Name] 


