
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear Parents and Guardians, 

I hope this letter finds you well! I am excited to announce a fun and 

educational activity for our kindergarten class.  

**Activity:** [Name of the Activity]  

**Date:** [Date of the Activity]  

**Time:** [Start Time] - [End Time]  

**Location:** [Location] 

This activity will help our children learn about [brief description of 

what they will learn]. Please make sure your child brings [any necessary 

materials or items] and wears [any specific attire, if needed]. 

If you would like to volunteer or have any questions, feel free to 

contact me at [your phone number or email address]. 

Thank you for your support! 

Sincerely,  

[Your Name]  

[Your Title or Position]  

[School Name] 


