
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Principal's Name]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

Subject: Suggestion for New Policy  

I hope this letter finds you well. I am writing to propose a new policy 

that I believe could greatly benefit our school community.  

[Briefly describe the current situation or issue that prompts the 

suggestion].  

To address this, I propose the following policy:  

1. [Detail the first point of the proposed policy].  

2. [Detail the second point of the proposed policy].  

3. [Detail any additional points if necessary].  

I believe that implementing this policy can [explain the potential 

benefits of the policy, e.g., enhance student engagement, improve safety, 

etc.].  

Thank you for considering my suggestion. I would be happy to discuss this 

further and provide additional information if needed.  

Sincerely,  

[Your Name]  

[Your Grade/Class] 


