
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

Subject: Proposal for [Club/Activity Name]  

I hope this letter finds you well. I am writing to propose the 

establishment of a new club/activity, [Club/Activity Name], that aims to 

[briefly describe the purpose and goals of the club/activity].  

The objectives of the [Club/Activity Name] include:  

1. [Objective 1]  

2. [Objective 2]  

3. [Objective 3]  

I believe that this club/activity will not only benefit students by 

[mention benefits to students, such as enhancing skills, fostering 

community, etc.], but it will also contribute positively to our school 

environment.  

To get started, I suggest the following steps:  

1. [Step 1: Initial meeting details, recruitment, etc.]  

2. [Step 2: Proposed activities/events]  

3. [Step 3: Frequency and structure of meetings]  

I am enthusiastic about the potential impact of [Club/Activity Name] and 

would appreciate your support and guidance in making this idea a reality. 

I would be happy to discuss this in further detail and answer any 

questions you may have.  

Thank you for considering my proposal. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Grade/Class]  

[Your Contact Information] 


