
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Work Permit Application 

I am writing to formally apply for a work permit to [describe the purpose 

of your work] in [mention location, if applicable]. I am currently 

residing in [your current location], and I wish to [provide a brief 

background about your skills, experience, or education related to the 

role]. 

I am excited about the opportunity to contribute to [Company/Organization 

Name] as [job title or position]. 

Details of my application include the following: 

1. **Personal Information**  

 - Full Name: [Your Full Name]  

 - Date of Birth: [Your Date of Birth]  

 - Nationality: [Your Nationality]  

 - Current Visa Status: [Your Current Visa Status] 

2. **Employment Information**  

 - Job Title: [Job Title You Are Applying For]  

 - Employer Name: [Employer's Name]  

 - Proposed Start Date: [Proposed Start Date]  

 - Duration of Employment: [Duration, e.g., 1 year]  

3. **Supporting Documents**  

 I have enclosed the following supporting documents for your review:  

 - Resume/CV  

 - Copy of Passport  

 - Job Offer Letter from [Employer's Name]  

 - Relevant Qualifications and Certifications  

 - [Any other relevant documents] 

I am aware of the responsibilities and obligations that come with this 

work permit and I am committed to complying with the laws and regulations 

governing employment in [Country/Region].  

Thank you for considering my application. I look forward to the 

opportunity to further discuss my application and any additional 

information you may require. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


