
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Company Name]  

[Organization/Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for Work Immersion Program  

I am writing to propose a work immersion program aimed at [briefly 

describe the purpose or goals of the program]. As a [your role, e.g., 

student, educator] at [your institution], I believe that this program 

will provide valuable hands-on experience and foster essential skills 

among [participants, e.g., students, interns].  

The program is designed to [briefly outline the structure, duration, and 

activities involved in the immersion], which will align with [mention 

relevant industry or educational standards].  

We are seeking your collaboration in this initiative and would appreciate 

your support in [specific requests or partnerships, e.g., hosting 

participants, providing mentorship].  

Thank you for considering this proposal. I look forward to the 

opportunity to discuss this in more detail.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Institution/Organization] 


