
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my interest in participating in a work immersion 

assignment at [Company/Organization Name]. As a [your current education 

level, e.g., high school/college student] pursuing a career in [your 

field of interest], I believe that hands-on experience is invaluable in 

complementing my academic background. 

I am particularly impressed with [Company/Organization Name] because of 

[specific reason related to the company/organization]. I believe that an 

immersion experience at your organization would provide me with insights 

into [specific skills or knowledge you wish to gain] and allow me to 

contribute meaningfully to your team. 

I am available for immersion from [start date] to [end date], and I am 

eager to assist in any way possible. I am enthusiastic about learning 

from professionals in the field and would be grateful for the opportunity 

to discuss how I can contribute to your organization. 

Thank you for considering my application. I look forward to the 

possibility of working with [Company/Organization Name] and am happy to 

provide any further information needed. 

Sincerely,  

[Your Name]  

[Your School/Institution's Name] 


