
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I am writing to express my interest in participating in the work 

immersion program at [Company/Organization Name]. I am currently a [Your 

Grade Level/Program] student at [Your School Name], and I believe that 

this program would provide me with invaluable hands-on experience in 

[specific field or industry].  

Through this program, I hope to [briefly explain what you hope to learn 

or achieve]. I am eager to contribute to your team and gain practical 

skills that will aid in my professional development.  

Thank you for considering my application. I look forward to the 

opportunity to discuss my participation in the work immersion program.  

Sincerely,  

[Your Name]  

[Your School/Institution Name] 


