
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Work Immersion Evaluation  

I hope this letter finds you well. I am writing to formally evaluate my 

work immersion experience at [Company/Organization Name] from [Start 

Date] to [End Date].  

During my time here, I had the opportunity to engage in various tasks, 

including [list key tasks or responsibilities]. This experience has 

significantly contributed to my understanding of [mention specific skills 

or knowledge gained].  

I appreciate the guidance and support provided by [supervisor/mentor's 

name] and the team, which facilitated a conducive learning environment.  

In conclusion, my work immersion has been invaluable, and I look forward 

to applying the skills I have learned in my future endeavors. Thank you 

for this opportunity.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position/Title, if applicable]  

[Your School/Institution Name, if applicable] 


