
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well.  

I am writing to express my interest in participating in a work immersion 

program at [Company/Organization Name]. As a [your current status, e.g., 

student in a specific field], I am eager to gain practical experience in 

[mention specific area or field related to the company].  

[Include a brief paragraph about your background, skills, and why you are 

interested in the company/position.]  

I would appreciate the opportunity to contribute to your esteemed 

organization while enhancing my skills under your guidance.  

Thank you for considering my request. I look forward to the possibility 

of discussing this opportunity further.  

Sincerely,  

[Your Name]  

[Your Position/Title, if applicable]  

[School/University Name, if applicable] 


