
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to [state the purpose of 

your letter, e.g., "discuss potential collaboration opportunities with 

WFG"].  

[Introduce your background and how it relates to WFG, e.g., "As a 

financial professional with experience in..."].  

I believe there is significant potential for [describe the benefits of a 

partnership, e.g., "helping clients achieve their financial goals through 

innovative strategies"].  

I would love the opportunity to [propose a meeting or a call to discuss 

further]. Please let me know your availability, and I will do my best to 

accommodate.  

Thank you for considering this opportunity. I look forward to your 

response.  

Best regards,  

[Your Name]  

[Your Title/Organization, if applicable] 


