
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

  

Editor  

WFMZ News  

[Station Address]  

[City, State, Zip Code]  

  

Dear Editor,  

  

[Opening paragraph: Briefly introduce the topic or issue you are 

addressing.]  

  

[Second paragraph: Provide background information or context related to 

the topic.]  

  

[Third paragraph: Present your main argument or points clearly and 

concisely.]  

  

[Fourth paragraph: Offer any additional information or evidence to 

support your argument.]  

  

[Fifth paragraph: Conclude with a call to action or a summary of your 

stance.]  

  

Thank you for considering my submission. I look forward to your response.  

  

Sincerely,  

[Your Name] 


