
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

WFAA  

[WFAA Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. My name is [Your Name], and I am 

[Your Title] at [Your Organization]. We specialize in [brief description 

of your organization's mission and services]. 

I am reaching out to explore potential partnership opportunities between 

WFAA and [Your Organization]. We believe that by working together, we can 

[brief description of the mutual benefit or goal of the partnership]. 

We would love the chance to discuss this further and see how we can align 

our efforts to create a meaningful impact. Please let me know a 

convenient time for you to meet or if you prefer a phone call. 

Thank you for considering this partnership opportunity. I look forward to 

your positive response. 

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Email]  

[Your Phone Number] 


