
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number]  

[Date]  

[Recipient Name]  

[WFSB Station Name]  

[Station Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to [reason for writing: 

express interest, propose collaboration, etc.].  

[Include details about your proposal, experience, or reason for reaching 

out. Be concise and to the point.]  

Thank you for considering my request. I look forward to the possibility 

of working together and contributing to [specific area or goal related to 

WFSB].  

Sincerely,  

[Your Name]  

[Your Title/Occupation (if applicable)]  

[Your Company/Organization (if applicable)] 


