
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

WFSB  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [a 

brief introduction about yourself, e.g., a community member, a business 

owner, etc.]. I am writing to discuss opportunities for collaboration 

between [your organization or self] and WFSB to [state purpose, e.g., 

promote local events, share community stories, etc.].  

[Paragraph about the importance of the outreach and potential benefits to 

both parties.]  

I believe that our partnership could [mention specific goals or outcomes 

you hope to achieve]. I would love the chance to discuss this further and 

explore how we can work together.  

Thank you for considering my request. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Organization, if applicable] 


