
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request 

funding consideration for the [specific scholarship name or program] as I 

pursue my [degree or course] in [field/major] at [institution name].  

As a dedicated student, I am committed to achieving academic excellence 

while also navigating the challenges of [briefly mention any personal or 

financial challenges]. The financial assistance from the [scholarship 

name] would not only alleviate my financial burden but also allow me to 

focus wholly on my studies and [mention any relevant extracurricular 

activities or goals].  

I have attached the required documentation including [list any documents 

such as application form, transcripts, personal statement, etc.]. I am 

hopeful that my application will meet your esteemed committee's 

standards. 

Thank you for considering my request. I look forward to the possibility 

of discussing my application further.  

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)] 


