
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

WKYT Community Events  

[WKYT Address]  

[City, State, Zip Code]  

Dear WKYT Community Events Team, 

I hope this letter finds you well. I am writing to inform you about an 

upcoming community event that I believe would be of interest to your 

viewers. 

**Event Title:** [Insert Title Here]  

**Date:** [Insert Date Here]  

**Time:** [Insert Time Here]  

**Location:** [Insert Location Here]  

**Description:**  

[Provide a brief description of the event, its purpose, and any special 

activities or guests involved.] 

We would be delighted if WKYT could help us promote this event, as it 

aims to [insert purpose - e.g., support local charities, foster community 

engagement, etc.]. 

Please let me know if you need any additional information or if there is 

a specific format required for your announcement. 

Thank you for your time and consideration. We look forward to the 

possibility of partnering with WKYT to make this event a success. 

Sincerely, 

[Your Name]  

[Your Title/Organization, if applicable] 


