
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally accept the terms and conditions associated with 

the WCF service provided by [Recipient Organization]. After reviewing the 

details outlined in our discussions, I am pleased to confirm our 

agreement and look forward to commencing our collaboration.  

The key details of the accepted service include:  

- Service Start Date: [Start Date]  

- Duration of Service: [Duration]  

- Scope of Services: [Brief Description]  

- Financial Terms: [Payment Terms]  

Please consider this letter as a formal acceptance of the proposal. I 

appreciate the opportunity and am confident that the WCF service will 

meet our needs effectively.  

Thank you for your attention to this matter. I look forward to working 

together.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


