
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Date]  

Dear [Instructor's Name or WConline Coordinator's Name], 

I hope this message finds you well. I am writing to request assistance 

with [specific area or topic you need help with] through the WConline 

platform. As a student in [specific course or program], I am seeking to 

improve my understanding and skills in [specific subject or area]. 

I would appreciate it if we could schedule a session at your earliest 

convenience. Please let me know your available times, and I will do my 

best to accommodate. 

Thank you for your attention to my request. I look forward to your 

positive response. 

Sincerely,  

[Your Name]  

[Your Student ID, if applicable]  

[Course or Program Name] 


