
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Your Email]  

[Date]  

[Faculty Member's Name]  

[Department]  

[University Name]  

[University Address]  

[City, State, ZIP Code]  

Dear [Faculty Member's Name],  

I hope this message finds you well. I am writing to request your feedback 

on my [specific assignment, project, or paper] titled "[Title of Your 

Work]." I have submitted it through WConline and would greatly appreciate 

your insights and comments.  

The focus of my work is to [briefly explain the purpose or thesis of your 

work], and I am particularly interested in your thoughts on [specific 

areas you want feedback on, such as clarity, argument strength, etc.].  

Thank you for taking the time to review my work. I look forward to your 

valuable feedback.  

Best regards,  

[Your Name]  

[Your Student ID or Course Code, if applicable]  

[Your Contact Information] 


