
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

Subject: Request for Wastewater Closet Installation  

I hope this letter finds you well. I am writing to formally request the 

installation of a wastewater closet in [specific location, e.g., my home, 

building, etc.].  

The need for this installation arises due to [briefly explain the reason, 

e.g., inadequate sanitation facilities, health concerns, increase in 

occupancy, etc.]. I believe that having a wastewater closet will 

significantly improve hygiene and safety in the area.  

Please let me know what steps I need to take to move forward with this 

request and any necessary documentation required. I appreciate your 

attention to this matter and look forward to your prompt response.  

Thank you for considering my request.  

Sincerely,  

[Your Name] 


