
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title/Position]  

[JZIP Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

Subject: Appeal for [Specific Issue/Concern] 

I hope this message finds you well. I am writing to formally appeal 

[briefly state the issue or decision you are appealing]. My reference 

number is [insert reference number if applicable]. 

[Provide a brief background of the issue, including any relevant details 

that support your case. Be clear and concise.] 

I believe that [explain why you find the decision unsatisfactory and 

present your arguments]. I have attached [mention any supporting 

documents] to further substantiate my appeal. 

I kindly request that you reconsider [specific aspect of the decision]. I 

appreciate your attention to this matter and hope for a favorable 

resolution. 

Thank you for your time and consideration. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


