
[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Explanation of the White Blood Cell (WBC) Test Procedure  

I hope this message finds you well. I am writing to provide an overview 

of the White Blood Cell (WBC) test procedure, which is an important 

diagnostic tool used to assess the immune system's health.  

1. **Purpose of the Test**:  

 The WBC test measures the quantity and quality of white blood cells in 

the body. It helps in identifying infections, inflammatory diseases, and 

blood disorders.  

2. **Preparation**:  

 - No special preparation is typically required.  

 - Patients should inform their healthcare provider of any medications 

being taken.  

3. **Procedure**:  

 - A healthcare professional will clean the skin on the site where blood 

will be drawn, usually from the arm.  

 - A tourniquet may be applied to increase blood flow.  

 - A needle will be inserted into the vein to collect a blood sample.  

 - The blood sample will be processed in a laboratory to analyze the WBC 

count and differentials.  

4. **Post-Procedure**:  

 - Patients are advised to apply pressure on the puncture site to stop 

any bleeding.  

 - Normal activities can usually be resumed immediately.  

5. **Results**:  

 - Results will be discussed with the patient during a follow-up 

appointment.  

 - Abnormal results may require further testing to determine the 

underlying cause.  

Please feel free to reach out if you have any questions or require 

further clarification regarding the WBC test procedure.  

Thank you for your attention.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


