
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my strong support for [individual/group/program] 

regarding [specific purpose or context]. Having [brief background about 

your relationship or experience with the individual/group], I have 

witnessed firsthand the [qualifications/impact] they bring to [specific 

area].  

[Provide specific examples or anecdotes that highlight the strengths or 

achievements of the individual/group].  

I believe that [individual/group/program] is deserving of [requesting 

support, funding, opportunities, etc.] because [explain why their work is 

significant and how it aligns with the goals/values of the recipient].  

Thank you for considering my support for [individual/group/program]. I am 

confident that their efforts will lead to [positive outcomes or 

contributions].  

Sincerely,  

[Your Name]  

[Your Position/Title, if applicable]  

[Your Organization, if applicable] 


