
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Embassy/Consulate Name]  

[Embassy/Consulate Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Application for VZ Visa for Business Purposes 

I am writing to formally apply for a VZ visa to facilitate my upcoming 

business activities in [Country Name]. As [Your Position] at [Your 

Company Name], I am responsible for [brief description of your role and 

responsibilities]. Our company is involved in [brief description of your 

business and its objectives]. 

The purpose of my visit to [Country Name] is to [clearly state the 

purpose of the business trip, such as attend meetings, explore 

partnership opportunities, or attend trade shows]. I intend to stay from 

[start date] to [end date] and will be based in [City/Location]. 

I have included the following documents to support my application:  

1. Completed visa application form  

2. Passport photographs  

3. Proof of business registration  

4. Invitation letter from [business partner/client in Country Name]  

5. Detailed itinerary of my trip  

6. Financial statements demonstrating our company's ability to support 

this trip  

I appreciate your consideration of my application and look forward to the 

opportunity to contribute to the business relationship between [Your 

Company Name] and our partners in [Country Name]. Should you require any 

further information or documentation, please do not hesitate to contact 

me. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


