[Your Name]
[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]
[
[
[
[

Recipient Name]

Company Name]

Company Address]

[City, State, Zip Code]
Dear [Recipient Name],
Subject: Confirmation of VW Credit Card Application

1. **Introduction**

- Greet the recipient.

- Briefly introduce the purpose of the letter.
2. **Confirmation Details**

- State the confirmation of the credit card application.

- Include the application reference number, if applicable.

3. **Card Information**

- Mention the specific credit card type (e.g., VW card) and any
associated benefits.

- Include expected delivery time for the card.

4. **Next Steps**

- Provide information on activating the card and setting up the account
online.

- Mention any necessary documents or steps the recipient should take.
5. **Contact Information**

- Offer assistance for any questions or concerns.

- Provide contact details for customer support.

6. **Closing**

- Thank the recipient for their application.

- Convey eagerness to serve them.
Sincerely,

[Your Name]

[Your Job Title]

[Company Name]



