
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to inform you regarding 

the warranty coverage for my Volkswagen vehicle, [Model Year, Make, and 

Model], VIN [Vehicle Identification Number].  

The vehicle is currently experiencing [brief description of the issue], 

and I believe this is covered under the existing warranty agreement. As 

per the warranty policy, I request your assistance in initiating the 

warranty claim process.  

Attached to this letter, you will find all necessary documents including:  

1. Proof of purchase  

2. Warranty registration  

3. Service records  

Please let me know if you require any additional information or 

documentation to proceed. I appreciate your prompt attention to this 

matter and look forward to your response.  

Thank you for your assistance.  

Sincerely,  

[Your Name] 


