
**Vulnerability Scan Authorization Request Template** 

--- 

**[Your Organization's Name]**  

**[Your Organization's Address]**  

**[City, State, Zip Code]**  

**[Email Address]**  

**[Phone Number]**  

**[Date]** 

**To:**  

**[Recipient Name]**  

**[Recipient Title]**  

**[Recipient Organization]**  

**[Recipient Address]**  

**[City, State, Zip Code]** 

**Subject:** Vulnerability Scan Authorization Request 

Dear [Recipient Name], 

I am writing to formally request authorization to conduct a vulnerability 

scan on [specific systems or networks] within [Organization Name]. This 

proactive measure is essential for identifying potential security 

weaknesses and enhancing our overall security posture.  

**Details of the Requested Scan:** 

- **Scope of the Scan:**  

 - [List specific systems, IP addresses, or networks to be scanned] 

- **Proposed Date and Time:**  

 - [Insert proposed date and time for the scan] 

- **Duration of the Scan:**  

 - [Estimated duration of the scan] 

- **Purpose of the Scan:**  

 - [Explain the purpose briefly, e.g., compliance requirements, risk 

assessment, etc.] 

- **Tools to be Used:**  

 - [List the scanning tools that will be utilized] 

**Expected Outcomes:** 

By conducting this scan, we aim to:  

- Identify security vulnerabilities 

- Ensure compliance with relevant regulations  

- Prioritize remediation efforts  

Please confirm your approval for this vulnerability scan at your earliest 

convenience. If you have any questions or require further information, 

feel free to contact me directly at [Your Phone Number] or [Your Email 

Address]. 

Thank you for your attention to this important request. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization]  

--- 


