
[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to formally request a 

vulnerability analysis for our [specify system, network, application, 

etc.] as part of our ongoing commitment to maintaining the highest level 

of security. 

We would like to assess our current security posture and identify any 

potential vulnerabilities that may exist. Specifically, we are interested 

in [mention any specific areas of concern or focus, if applicable]. 

Could you please provide us with your analysis services? Additionally, it 

would be helpful to receive information on the methodology you plan to 

use, the estimated timeline, and any associated costs. 

Thank you for considering our request. I look forward to your prompt 

response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company/Organization Name] 


