
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Support/Service for Vulnerable Adult  

I hope this letter finds you well. I am writing to formally request 

assistance regarding vulnerable adult services for [briefly explain the 

situation or individual in need, including their relationship to you if 

applicable].  

[Provide a detailed description of the circumstances, needs, and any 

relevant background information. Be specific about the type of support or 

services you are seeking.]  

I believe that [individual's name or description] would greatly benefit 

from your organization's expertise and resources. [Mention any previous 

attempts to seek help or services, if applicable.]  

I would appreciate the opportunity to discuss this matter further and 

explore how your organization can assist. Please feel free to contact me 

at your earliest convenience to arrange a meeting or conversation.  

Thank you for your attention to this important matter. I look forward to 

your prompt response.  

Sincerely,  

[Your Name]  

[Your Title/Position, if relevant] 


