
[Your Company Logo]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Vulnerability Management Update  

I hope this message finds you well. We are writing to provide you with an 

update regarding our vulnerability management efforts over the past [time 

period].  

1. **Overview of Vulnerability Status**  

 - Total vulnerabilities identified: [number]  

 - Critical vulnerabilities: [number]  

 - High vulnerabilities: [number]  

 - Medium vulnerabilities: [number]  

 - Low vulnerabilities: [number]  

2. **Remediation Efforts**  

 - Remediated vulnerabilities: [number]  

 - Pending vulnerabilities: [number]  

 - Planned remediation actions: [details of actions and timelines]  

3. **Recent Security Assessments**  

 - Date of last assessment: [date]  

 - Summary of findings: [brief summary]  

4. **Next Steps**  

 - Upcoming scans scheduled for: [date]  

 - Focus areas for the next period: [specific areas of concern]  

5. **Additional Resources**  

 - Attached are links to [resources, reports, or training materials].  

We appreciate your continued support in enhancing our organization's 

security posture. If you have any questions or require further details, 

please feel free to reach out.  

Best regards,  

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Contact Information]  

[Attachment: Relevant documents, if any] 


