
[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company/Organization]  

[Address]  

[City, State, Zip Code]  

Subject: Risk Assessment Letter for Identified Vulnerabilities 

Dear [Recipient Name], 

I hope this message finds you well. As part of our ongoing commitment to 

ensuring the security and integrity of our systems, we have conducted a 

comprehensive risk assessment focusing on identified vulnerabilities 

within our infrastructure. 

**Summary of Vulnerabilities:** 

1. **Vulnerability A**: [Brief description] 

 - **Impact**: [Potential impact on the organization] 

 - **Likelihood**: [Assessment of how likely it is to be exploited] 

2. **Vulnerability B**: [Brief description] 

 - **Impact**: [Potential impact on the organization] 

 - **Likelihood**: [Assessment of how likely it is to be exploited] 

3. **Vulnerability C**: [Brief description] 

 - **Impact**: [Potential impact on the organization] 

 - **Likelihood**: [Assessment of how likely it is to be exploited] 

**Recommendations for Mitigation:** 

- **For Vulnerability A**: 

 - [Recommended actions to mitigate] 

- **For Vulnerability B**: 

 - [Recommended actions to mitigate] 

- **For Vulnerability C**: 

 - [Recommended actions to mitigate] 

We recommend that the identified vulnerabilities be addressed promptly to 

minimize potential risks to our operations and sensitive data. A follow-

up meeting is suggested to discuss the proposed mitigation strategies and 

required resources for implementation. 

Please let me know your availability for a discussion within the next 

week. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Signature (if sending a hard copy)] 


