
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: Notification of Vulnerability Findings  

Dear [Recipient Name],  

We are writing to inform you of recent findings related to security 

vulnerabilities identified during our assessment of [specific 

system/application/network]. As part of our commitment to maintaining the 

highest security standards, we have conducted a thorough analysis and 

have detected vulnerabilities that warrant immediate attention.  

**Summary of Findings:**  

- **Vulnerability ID:** [ID or reference number]  

- **Description:** [Brief description of the vulnerability]  

- **Severity Level:** [Low/Medium/High/Critical]  

- **Potential Impact:** [Brief explanation of the potential risks]  

- **Recommended Remediation Steps:** [Summary of suggested actions to 

remedy the vulnerability]  

We recommend that you prioritize addressing these vulnerabilities to 

mitigate any potential risks. Our team is available to provide assistance 

and further insights regarding the remediation process.  

Please feel free to reach out to us at [Your Contact Information] if you 

have any questions or require additional information.  

Thank you for your attention to this critical matter.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information]  

[Your Email Address] 


