
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: Vulnerability Report for [Affected System/Application Name]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to formally report a 

security vulnerability that I have identified in [briefly describe the 

affected system or application].  

**Details of the Vulnerability:**  

- **Vulnerability Type**: [e.g., SQL Injection, Cross-Site Scripting, 

etc.]  

- **Description**: [Provide a brief description of the vulnerability]  

- **Impact**: [Explain the potential impact or risk associated with the 

vulnerability]  

- **Steps to Reproduce**: [List the steps needed to replicate the issue]  

- **Proposed Mitigation**: [Suggest ways to resolve the vulnerability]  

I believe it is crucial to address this vulnerability promptly to 

mitigate any potential risks. I am happy to provide further details or 

assist in any way necessary to resolve this issue.  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Position] 


