
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Vulnerability Assessment Report  

We are writing to provide you with the findings from the recent 

vulnerability assessment conducted for [Client/Project Name] from [Start 

Date] to [End Date]. Our goal was to identify potential weaknesses in 

your system's security posture and offer recommendations for improvement. 

**Assessment Overview**  

- **Scope of Assessment:** [Brief description of the systems and networks 

assessed]  

- **Methodology:** [Overview of the assessment methods used, e.g., 

automated scans, manual testing]  

- **Team Involved:** [Names and titles of team members]  

**Key Findings**  

1. **Vulnerability 1:** [Description, impact, and risk level]  

2. **Vulnerability 2:** [Description, impact, and risk level]  

3. **Vulnerability 3:** [Description, impact, and risk level]  

**Recommendations**  

- **Recommendation for Vulnerability 1:** [Suggested actions and 

improvements]  

- **Recommendation for Vulnerability 2:** [Suggested actions and 

improvements]  

- **Recommendation for Vulnerability 3:** [Suggested actions and 

improvements]  

**Conclusion**  

We appreciate the opportunity to assist you in enhancing your security 

posture. We look forward to discussing these findings in more detail and 

working together to implement the necessary improvements. 

Please feel free to reach out if you have any questions or require 

further assistance. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Email]  

[Your Phone Number] 


