
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Vulnerability Disclosure Notification  

I hope this message finds you well. I am writing to inform you about a 

potential security vulnerability I have discovered in [describe the 

system, application, or service], which I believe warrants your 

attention.  

**Description of the Vulnerability**  

- **Vulnerability Name/Type:** [e.g., SQL Injection, Cross-Site 

Scripting]  

- **Affected Component:** [e.g., specific versions of software, APIs, 

etc.]  

- **Findings:** [Provide a brief overview of your findings and how you 

discovered the vulnerability.]  

**Impact Assessment**  

The vulnerability may lead to [describe potential impacts, such as data 

breaches, unauthorized access, etc.]. I strongly recommend assessing the 

level of risk it poses to your organization and user data.  

**Steps to Reproduce**  

1. [Step 1]  

2. [Step 2]  

3. [Step 3]  

**Proposed Mitigation**  

To resolve this issue, I recommend the following steps:  

- [Mitigation Step 1]  

- [Mitigation Step 2]  

**Disclosure Timeline**  

I understand the importance of proper disclosure and would like to give 

you a reasonable timeframe to investigate and fix the issue before I 

pursue any public disclosure. I propose to follow this timeline:  

- Initial response by: [date]  

- Resolution by: [date]  

- Public disclosure after: [date]  

Please let me know if you would like to discuss this matter further or 

require additional information. I appreciate your attention to this 

important security issue and look forward to your prompt response.  

Thank you for your cooperation.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Organization, if applicable] 


