
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Communication of Vulnerability Status  

I hope this message finds you well.  

I am writing to inform you about the current status of the vulnerability 

identified in [System/Software/Application Name] that was reported on 

[Date of Initial Report].  

**Vulnerability Details:**  

- **Description:** [Brief description of the vulnerability]  

- **Severity Level:** [Low/Medium/High/Critical]  

- **Impact:** [Overview of potential impacts]  

- **Affected Components:** [List of affected components]  

**Current Status:**  

- **Assessment:** [Summary of assessment findings]  

- **Remediation Efforts:** [Details of remediation actions taken or 

planned]  

- **Timeline:** [Projected timeline for resolution, if applicable]  

We understand the importance of transparency and are committed to keeping 

you updated on this matter. We appreciate your understanding and 

cooperation as we work towards resolving this issue promptly.  

If you have any questions or need further assistance, please do not 

hesitate to reach out to me directly.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


