
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

Subject: Vulnerability Assessment Notification  

We are writing to inform you of the recent vulnerability assessment 

conducted for [specific system or application] in accordance with our 

commitment to maintaining the highest security standards.  

**Assessment Details:**  

- **Assessment Date:** [Insert date]  

- **Conducted By:** [Assessment team or third-party company name]  

- **Scope of Assessment:** [Briefly describe the scope and focus of the 

assessment]  

**Key Findings:**  

1. **Vulnerability:** [Vulnerability title]  

 - **Severity:** [High/Medium/Low]  

 - **Description:** [Brief description of the vulnerability]  

 - **Recommended Action:** [Brief recommended action]  

2. **Vulnerability:** [Vulnerability title]  

 - **Severity:** [High/Medium/Low]  

 - **Description:** [Brief description of the vulnerability]  

 - **Recommended Action:** [Brief recommended action]  

[Continue as necessary for additional findings or vulnerabilities.]  

**Next Steps:**  

We recommend that you review the findings and take the necessary steps to 

mitigate these vulnerabilities. Our team is available to assist you in 

understanding the implications and implementing the recommendations.  

Please feel free to reach out if you have any questions or need further 

clarification on the assessment results.  

Best regards,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


