
[Your Company Letterhead]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Job Title]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Assessment of IT Vulnerability  

We are writing to inform you of the results regarding the recent 

assessment conducted on your IT infrastructure. This assessment aimed to 

identify potential vulnerabilities that could compromise the integrity 

and security of your systems. 

Assessment Details:  

- **Date of Assessment:** [Assessment Date]  

- **Assessment Conducted by:** [Your Team/Consultant Name]  

- **Scope of Assessment:** [Brief description of the areas assessed]  

Summary of Findings:  

1. **Vulnerability:** [Description of vulnerability]  

 - **Impact:** [Brief explanation of potential impact]  

 - **Recommendation:** [Suggested action to mitigate vulnerability]  

2. **Vulnerability:** [Description of additional vulnerability]  

 - **Impact:** [Brief explanation of potential impact]  

 - **Recommendation:** [Suggested action to mitigate vulnerability]  

3. [Continue with additional vulnerabilities as necessary]  

Conclusion:  

We recommend that you take immediate action to address the identified 

vulnerabilities to enhance your security posture. Further detailed report 

and remediation steps will be provided upon request. 

If you have any questions or need further assistance, please feel free to 

contact us at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this important matter. 

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company Name] 


