
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Organization/Agency Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Application Submission for VTI Program  

I am writing to formally submit my application for the [specific program 

name] under the VTI initiative. Enclosed with this letter, you will find 

all the required documents, including my application form, resume, and 

personal statement.  

I believe my skills and experience align well with the requirements of 

the program, and I am eager to contribute and grow within this 

opportunity.  

Thank you for considering my application. I look forward to the 

possibility of discussing my candidacy further.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


